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WORKING FOR YOU

The Annual Dinner was held
on October 29, 2009 for the
second year at the Norwood
Hotel. Once again the staff at
the Norwood contributed to

another very successful
evening. Very special thanks to
all the Social Committee
members who volunteered

their time and the commitment
it takes to make the Annual
Dinner a success. WANTE
also is appreciative of the time,
effort and organization skills of
the Social Committee Co-
Chairs, Barb Morrison and Liz
Belous. It was well attended
and a very enjoyable dinner for
all including our 20 retirees
who were present.

We have again included a pay
schedule after a member
informed the office of an error
in the days for the weeks of
March 22, 2010 to April 2,
2010. The pay period should

have 6 days and not 5 days.
Members paid under the
Clerical payroll will receive
their payment of wages on
the pay period end date and
all other members on the
bank deposit date.

The WANTE office receives
various calls from members
enquiring about Health and
Dental Benefits. A majority of
these calls is about either
opting out of the Plans or
wanting to join. If you do not
meet the guidelines for
Enrolment Status Changes
that have been established,
then unfortunately the answer
IS no to joining or opting out.
These Guidelines are in place
to ensure the viability of the
Plans for the overall benefit of
the members enrolled. Please
make sure you take the time
to read and understand how
your Extended Health and
Dental Benefit Plans work for
you. Your questions can be
answered by the WANTE
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office at 953-0250 or hy
contacting the Benefits
Department at 789-0405.

The Special Leave of Absence
once offered by the WSD in no
longer in place. Anyone
requesting such a leave will be
denied. This is not to be
confused with the WANTE
Leave or as referred to in our
Collective Agreement on page
75  (Unpaid Leave  of
Absence), this is still current.

The WANTE office is in the
process of issuing the
Membership cards to the
members. The card you now
receive will be yours to keep
with no Expiry Date. Look for
the Announcement in this
Newsletter, plus your Liaison
Reps should be posting the
Announcement in your work
locations.

A reminder that the next
Liaison Meeting is December
3, 2009 at Room 106 in the
Administration Building #2.

Contact with the office can be
done by phone 953-0250 or E-
Mail at wante@mts.net. All
correspondence with the office
is confidential.
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To begin your learning experiences go to:
http://www.vubiz.com/chaccess/WANTE/

Every time_that you sign on, you will need to enter:

The WANTE Password which is: WANTE
Your E-Mail Address : Using your E-mail address
(personal or home) will create a unique identifier for you
$ | to allow for tracking of your results and printing of
%&& " %&(& certificates in your name.
|
# The Eirst time_that you sign on, you will need to enter a
little extra information so that we can set you up.

| E-Mail Address (confirmation):  This is to confirm the
' ) information that you keyed above.
| First Name : So that we can identify you properly in the
' system when you return.
Last Name : So that we can identify you properly in the
gt system when you return.

8%*& )

The W.AN.T.E. Annual Dinner was held at the Norwood Hotel again this year on Thursday, October 29,
2009. The Association had 38 members who retired during the 2008-2009 school year. We were pleased to
have 19 retirees in attendance for the dinner and approximately 170 people attend the annual dinner. We
also had the pleasure of our special guest, Jackie Sneesby, Chairman of the Board of Trustees, Pauline
Clarke, Chief Superintendent, Joelle Aylward and Lois Pare from Human Resources, and Liz Farler from
Pensions attend the dinner.

Each retiree received an engraved glass apple and an honorarium based on years of service from the
Association and who better than the comedy duo of Luis Tome and Barb Morrison to do the honour of
presenting to each retiree. Great job guys, very few errors this year.

This evening brings many members together, friendships are rekindled and new ones are made. At the end
of the evening you are left with a feeling of, | may not have directly worked with the retirees but you feel like
you knew them. Pictures of the Annual Dinner can be found on the W.A.N.T.E. website at wante@mts.net
and a big thank you to Dianne Drummond for taking the pictures.

A big thank you to all the members of the Social Committee, for their time, effort, and dedication of making
this evening a great success.
Congratulations to all the retirees, on behalf of the Association we wish you all the best in your retirement.
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WSD Employee Connect

Employee Connect provides all Division employees/substitutes with access to
employment related information as it is recorded in the Division’s Human
Resources Information System (CIMS). Using this tool you will be able to review
and/or change:

Demographic/profile information, Emergency contact information, Absence
balances and history of absences taken, A listing of workshops you have
attended or previously registered for. Your password, as required

In addition, you will be able to review available job postings, apply on line (attach
resumes, certificates, transcripts, etc.) and review job postings you have applied for in past.

Signing Into Employee Connect

You must register with the system and create a password in order to sign-in. You will need the following
information:

Your employee number

Your first and last name, as recorded with the Division
Your Social Insurance Number

Your bank account number (direct deposit account)

Your employee account must already be established by the Human Resources and Payroll departments in
order to be able to register. Brand new employees to the Division may need to wait a few days to register.

First review the information provided in the Help tab, then select the Forgot My Password or Create My
Password link to get started.

To access Employee Connect, log on to the Division” s website ( ww.wsdl.org )
and select the Staff Services link on the top right menu bar of the home page.

The Employee Connect Link can be found inthetopm  enu bar.

The Social Committee will be meeting in the upcogmimeeks to plan the annt
Friday Night Bowling at either Polo Park Lanes araflemy Lanes. Please w3
for the form to register for this fun event.

Liz Belous and Barb Morrison,
Co-Chairs, Social Committee

lal
tch
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Golleetive Bargaining Undate
Keening you infosmed)

Remember you CAN
use it on a NO CLASS !
day and you CAN attach !
it to a long weekend.
$  %%%
But you CAN NOT
attach it to a break, i.e.,
Christmas/Spring/ &
Summer.

EMPLOYEES WHO WOULD LIKE TO
WORK SCHEDULE SUBSTITUE ON LAY OFF DAYS

OVER THE WINTER The Division is now allowing employees to subsgton their lay off

BREAK no class days. This is when the work location du#srequire you tp
attend an in-service/administration day.
The last day of work for all

ten month employees is If you would like to have you name on the substitigt for these days,
December 18, 2009 and the please write Lois Pare a letter or send her an E-&lwising her that
return date is January 4, you would like to placed on the substitute list f@mur no class days.
2010. You will be sent a letter from Human Resources icomiig that yol

have been placed on the substitute list. Once yaume has begn
All twelve month employees placed on the substitute list you will have to gtoithe system arjd
will work their regular hours. mark off the days that you an@t available. If you do not do this then
the system will call you to fill a position.
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There has been a new feature added to your health benefit that will enable you to receive your
reimbursement from Manulife a little quicker - between 3 and 5 days turnaround.

Manulife now has a feature on their website to apply on line for Health Benefits. Follow the instructions
below and see how easy it is.

Go to the Manulife site at www.manulife.ca

Click Log in under Group Benefits
Step 1: Select as a Plan member
Step 2: You will need your contract number from your Health Benefits card
Click on Log In on the left side or Register if you have not yet registered on line. Fill in your contract
number, member certificate and your password that you would have created and click on the SUBMIT
button. Once logged in on the left side go to “Submit Claim” under the CLAIMS heading.
Step 1: You MUST confirm / update your information.
Step 2: Read the Terms and Conditions
Click on “I Agree”
Step 3: Click on the appropriate radio button that is the Health coverage you are
submitting a claim.
Click Next
Step 4: Fill in the information on your physician. (You will only have to do this once, the
next time you file a claim you will only have to click on the radio button by the name of the
medical personnel you have already set up.
Step 5: Select the member of your family you are submitting the claim for.
There is a question to answer about additional coverage to answer at the bottom. Ifyou h a v e
another insurance company that you submit claims to you will have to fill in that information.
Step 6: Fill in the service date, type of expense, length of visit and amount paid.
Click Next
Step 7: Consent Authorization. Read over the consent and then click on “l agreeand submit
claim” Button.
Step 8: Confirmation number that your claim has been processed. You should keep the

Winter Break
Employment Insurance Registration

Apply on the Internet on or after the last day of work at: www.canada.gc.ca You will be required to give a
reference code that has been assigned to our School Division.

The REFERENCE CODE is: 4121012009750231

Employment Insurance claims are automatically processed by their system if all the information is correct on
your application. Here are a few recommendations from Employment Insurance to ensure you complete your
application accurately.

Statutory Holiday Pay must be reported (Week of Dec. 21st to Dec. 25th you will receive 1 day statutory
pay and for the Week of Dec. 28th to Jan. 1st you will receive 1 day statutory pay).

If you have received Worker Compensation benefits at any time during the year you should report the
dates and weekly amount received.

Know when you start your new claim each year so that your claim will be processed as a renewal. You
will be asked, Do You Want to Start a New Claim or, Do You Want to Renew an Existing Claim.

Employment Insurance is advising members to report accurately as these errors can cause a delay in the
processing of claims. You can check the last claim you filed by going to Service Canada WEB Site, and go to
My EI Information Online. If you would like to change your claim you must contact the 1 800 206-7218 to
speak with an agent.
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This chart lists pay period start and end dates with bank deposit dates for all 10 month members. Clerical employees will receive their pay in the bank on the

period end date.

PAY PERIOD START DATE

September 7, 2009
September 21, 2009
October 5, 2009
October 19, 2009
November 2, 2009
November 16, 2009
November 30, 2009
December 14, 2009
December 28, 2009
January 11, 2010
January 25, 2010
February 8, 2010
February 22, 2010
March 8, 2010
March 22, 2010
April 5, 2010

April 19, 2010

May 3, 2010

May 17 2010

May 31, 2010

June 14, 2010
June 28, 2010

PAY PERIOD END DATE

September 18, 2009
October 2, 2009
October 16, 2009
October 30, 2009
November 13, 2009
November 27, 2009
December 11, 2009
December 25, 2009
January 8, 2010
January 22, 2010
February 5, 2010
February 19, 2010
March 5, 2010
March 19, 2010
April 2, 2010

April 16, 2010

April 30, 2010

May 14, 2010

May 28, 2010

June 11, 2010
June 25, 2010

July 9, 2010

DATE OF BANK DEPOSIT
September 25, 2009

October 9, 2009
October 23, 2009
November 6, 2009
November 20, 2009
December 4, 2009
December 18, 2009
December 31, 2009
January 15, 2010
January 29, 2010
February 12, 2010
February 26, 2010
March 12, 2010
March 26, 2010

April 9, 2010

April 23, 2010
May 7, 2010
May 21, 2010
June 4, 2010
June 18, 2010
July 2, 2010
July 14, 2009

PAID FOR

9 days
10 days
10 days
10 days
10 days
10 days
10 days

6 days

7 days
10 days
10 days
10 days
10 days
10 days
6 days
11 days
10 days
10 days
10 days
10 days
10 days

4 days
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